
OFFICE OF THE S€CHLTARY O F  STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAQEMENT DIVISION 
.,- . *F . - -v~ . . -__  -T&_c.i_. _._._.--__ ~ I .- - _ 

APPLICATION FOR RECORDS RETENTION SCHEDULE 
. - 

~ _I._ ______I_I ~ *-_ ~ -.c__l._i_ ~ ~ 

8,Monthly Raferena Rate How often are records referred to which are: 

One to six months old A-; Seven to twelve months old - ___, . Thirteen to twenty.four months old -~-~. -~-; 
twenty-five . .  months and older-.-_? 

Letter-size drawers A-; Legal-size drawers -----; Shelves -.-; Other lwmify) 
-.____._ ~ --- ._-.-_I _II-______ 

9. Annual Rate of Ammulationof Ramrda 
-. 

. ~~ . -  
1- ..-- TS-.--__-IR.-_--~-- -~--.~A --~*- ... 

INSTRUCflONS: See Publication No. 76-RM-I for instructions on completing th is  form. Forward signed original to 
Department of Archives and Histow, Records Management Division, 330 Capitol ,Avenue, Atlanta, Georgia. 30334, 
Attention: Scheduling Section. ! 

. _ ~ _ _ ~ _ _ _ _ ~ _ _ _ _ _  . . ~~~~ ~I 
237cfi I 2. . .__ -c,[ 

FOR RECORDS . MANAGEMENT . ~ us# .- - ~ . . 

-~. 
Date Cornplate$ 

~. 

.~~ . ~. .. .- ~ ~~ 

656-7087 _ _  __ ~~ . ~ 

-. - 
Application Date ssioner of Insurance 

Application Number 

- r ~  _~:%->c1_5. 

Working Title . .~ 2. Person to Contact 

3. ActionRequested 

Assistant State Fire Marshal 
.~._ . ~ ~ ~ 

I _  __-.;-. -~ - _ I _ _  .- 
Randall L. Kersey 

a. gl Estaoiisn Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation: no further accumulation anticipated. 

- ~..*? .-:-.----.*==?--I_- 

~ c. 0 Change; 0 Supercede;~I3~~Voi_d_~~~~_~__. .. .. ~ 

title used in office; if different) 

Georgia Crime Information Council Criminal History Report 
4. Dater of Serbs 
Earliest Latest 

N / A . _ ~ ~ _ _  . l.-_ Present _I_ -- _ I _ I ~ ~ ~ ~ ~ . . ~ ~  _ _ ~ ~ 

6 . ~  Division and Offits Function What is the function of m e  Division and the Office in which this record series is created? 
The Investigation Division of the State Fire Marshal's Office is charged under the provisions 
of CCGA 25-2, to investigate fires of a criminal nature. The investigations are to determine 
if criminal intent was the cause of the fire and pursue judicial proceedings if this is the 
case. During the course of the investigation, it is necessary to check for possible previous 
criminal activity through the use of Georgia Crime Information Council (GCIC) and the 
National Crime Information Council (NCIC) inquiries. 



Attach copy or excerpt of laws or regulations. Explain administrative need. 

See Attachment . 

. ~ .  . . 

~. 
p- __ ~ ~~ . ~- 

12 Aowaved Disposition ln&ucdons This agency recommends that, the file series 6a cut ot f  a t  thi end of each: 
0 Calendar Year; 0 Fiscal rear; C8 Other Immed.i~t_ely-~.~._-- .-then, 

0 Hold in the current files area ,---month(s) -~ 
0 Transfer to local holding area. hold __~_~.- ' .year(s); then 
0 Transfer to State Records Center; hold - . 
a Destroy. 
0 Transfer to State Archives for permanent retention. 
W Other /specifyl 

, year(s); then 

~ -.year(s); then 

If this computer printout is usable, it is placed in the investigation case file and 
disposed of according to retention schedule 1175-182-A. If not usable, .~ record is 
destroyed by shredding immediately. , .  

~~ 

. .  

Theso instructions apply to al l  prior and future accumulations of the series. 

Date ..___~ _.__-__ State RecordI Committee (Signatute) 

Attornay GeneraVDesignw 
: . . l _ _ ~ ~ * i = ~ ~ ~ ~ ~ ~ - ~ ~  - ~ ~-~ -.~_-\-_---.- 

- 

. .  

lecommendations in pbra- 
iraph 12 are approved. 
If diseppmved, attach I s m  
If eXpl8n8tim.l 

-~ 88-1 
3-¶I?-71; Rev. 76 ~- 

.~ 

B 

I 


